Zoom Screen Share Tutorial
Last update: March 4, 2021

The Zoom video conferencing platform allows users to “share” their screen with other people in their meeting. Permissions for this option
are given by the meeting host, and in most meetings, this is restricted to only the host and co-hosts. If you need to share your screen in a
meeting and find that the option is locked, chat message the host in order to be granted permission.

There are two types of screen sharing: sharing your whole screen in real time, and sharing just one document or window.

If you share your whole screen by clicking “Screen” from the “Share Screen” menu, other people in the meeting will watch as you work on
your device in real time: they will see everything you see on your screen and everything you do. For example, if you get a new email and a
notification pops up, they will see the notification. If you minimize your document and open your email for a moment, they will also see
your email.

If you share just one document or window by clicking on that document in the “Share Screen” menu, that will be all the other meeting
attendees will see for the duration of your share. If you minimize the document and open a new document, the meeting will continue
viewing the first document. If you get an IM or open your email, the attendees will not see that, they will continue to see the first
document.

It should be noted that you cannot share your Zoom windows through “Share Screen.”

The following pages will walk you through how to share a document, how to change the size of the text when you’re sharing the screen, and
how to share a video.
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To start, click the green “Share Screen” button in the middle of the Zoom tool bar. If you don’t see the Zoom tool bar, move your mouse to
the bottom of the window and it will pop up.
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If you want to share your whole screen click the first button that says “Screen,” circled in yellow here and noted with 1. As noted above,
if you share your whole screen, meeting attendees will see everything you do on your computer as you do it in real time.

In the green box above labelled 2, thumbnails of all your open windows and their file names will appear. If you want to share one
document or window, click the document or window you would like to share.
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Once you have selected the document or window you would like to share, the box around it will turn blue to show it’s selected. You can
then hit the “share” button on the bottom right, indicated by the green arrow above.
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Lorem ipsum delor sit amet, consectetur adipiscing el
in tristigue velit. Integer semper dui id est tincidunt
pulvinar. Aenean elementum vitae nibh vitae viverra.
sed euismod turpis feugiat. Vivamus commodo ipsum ut

cerat diam, ut volutpat sem. Cras

convallis nulla non est ornare
ringilla velit eu sem fermentum,
. id malesuada urna tempus.

Ut condimentum risus sit amet tristique molestie. Proin nuiia enim, scelerisque at massa eu, ultricies
auctor est. Aenean ac pellentesque leo. Nam at lobortis mauris. Pellentesque in felis congue, viverra
augue sed, suscipit urna. Morbi ac massa semper, sagittis massa ac, venenatis arcu. Nullam viverra
elementum tempor. Proin tincidunt odio euismod, vehicula dolor non, scelerisque quam.

Proin vulputate magna non pharetra semper. In hac habitasse platea dictumst. Suspendisse in sem
auctor, suscipit magna at, tincidunt enim. Vivamus dui velit, ultrices nec sem at, lacinia malesuada
diam. Aliqguam malesuada metus ut bibendum tempus. Donec pellentesque, nunc quis egestas
dignissim, libero velit posuere nibh, non egestas neque nulla id lectus. Quisque placerat nibh vel
aliguam mollis. Quisque vel sodales odio, nec consequat risus. Aenean varius euismod ligula, ut mattis
ante iaculis sit amet.

Phasellus maximus erat vitae felis bibendum vulputate. Duis sed lacus augue. Pellentesque id orci
non nulla porttitor dignissim. Sed nulla massa, pellentesque non leo eu, aliquam mollis elit. Aliqguam
eu ante mattis, laoreet purus in, semper ipsum. In mauris neque, efficitur in lacus id, eleifend ultricies
massa. Vivamus pretium magna sit amet tempus viverra.

Phasellus interdum orci ac efficitur congue. Proin dapibus augue a massa condimentum fringilla non
vitae ante. Aliquam porta dui sagittis purus facilisis dignissim. Phasellus ligula quam, ultricies eu
massa id, sagittis bibendum elit. Donec aliqguet magna a lacus pharetra hendrerit. Sed maximus
sodales sapien, et dictum sapien convallis volutpat. Vivamus a ultrices ex. Vestibulum nec venenatis
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For the entire time you are sharing your screen, there will be a green bar at the top of the screen indicating as such, along with a red button
that will stop your screen sharing. Reminder: If you minimize this document/window or open an alternate document/window, the
meeting attendees will continue to view this first document.
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Lorem ipsum delor sit amet, consectetur adipiscing elit. Morbi id placerat diam, ut volutpat sem. Cras
in tristigue velit. Integer semper dui id est tincidunt rhoncus. Nam convallis nulla non est ornare
pulvinar. Aenean elementum vitae nibh vitae viverra. Suspendisse fringilla velit eu sem fermentum,
sed euismod turpis feugiat. Vivamus commodo ipsum ut nibh euismod, id malesuada uma tempus.

Ut condimentum risus sit amet tristique molestie. Proin nulla enim, scelerisque at massa eu, ultricies
auctor est. Aenean ac pellentesque leo. Nam at lobortis mauris. Pellentesque in felis congue, viverra
augue sed, suscipit urna. Morbi ac massa semper, sagittis massa ac, venenatis arcu. Nullam viverra
elementum tempor. Proin tincidunt odio euismod, vehicula dolor non, scelerisque quam.

Proin vulputate magna non pharetra semper. In hac habitasse platea dictumst. Suspendisse in sem
auctor, suscipit magna at, tincidunt enim. Vivamus dui velit, ultrices nec sem at, lacinia malesuada
diam. Aliqguam malesuada metus ut bibendum tempus. Donec pellentesque, nunc quis egestas
dignissim, libero velit posuere nibh, non egestas neque nulla id lectus. Quisque placerat nibh vel
aliguam mollis. Quisque vel sodales odio, nec consequat risus. Aenean varius euismod ligula, ut mattis
ante iaculis sit amet.

Phasellus maximus erat vitae felis bibendum vulputate. Duis sed lacus augue. Pellentesque id orci
non nulla porttitor dignissim. Sed nulla massa, pellentesque non leo eu, aliquam mollis elit. Aliqguam
eu ante mattis, laoreet purus in, semper ipsum. In mauris neque, efficitur in lacus id, eleifend ultricies
massa. Vivamus pretium magna sit amet tempus viverra.

Phasellus interdum orci ac efficitur congue. Proin dapibus augue a massa condimentum fringilla non
vitae ante. Aliquam porta dui sagittis purus facilisis dignissim. Phasellus ligula quam, ultricies eu
massa id, sagittis bibendum elit. Donec aliqguet magna a lacus pharetra hendrerit. Sed maximus
sodales sapien, et dictum sapien convallis volutpat. Vivamus a ultrices ex. Vestibulum nec venenatis ]
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If you are sharing a document on Microsoft Word, Microsoft Excel, or most other Microsoft programs and the text is too small for your
meeting attendees to read, you can zoom in on the text. The zoom function is located on the bottom right of the screen, as indicated above
by the green arrow.
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Lorem ipsum dolor sit amet, consectetur adipiscing elit. Morbi id placerat diam, ut volutpat sem. Cras
in tristique velit. Integer semper dui id est tincidunt rhoncus. Nam convallis nulla non est ornare
pulvinar. Aenean elementum vitae nibh vitae viverra. Suspendisse fringilla velit eu sem fermentum,
sed euismod turpis feugiat. Vivamus commodo ipsum ut nibh euismod, id malesuada urna tempus.

Ut condimentum risus sit amet tristique molestie. Proin nulla enim, scelerisque at massa eu, ultricies
auctor est. Aenean ac pellentesque leo. Nam at lobortis mauris. Pellentesque in felis congue, viverra
augue sed, suscipit urna. Morbi ac massa semper, sagittis massa ac, venenatis arcu. Nullam viverra
elementum tempor. Proin tincidunt odio euismod, vehicula dolor non, scelerisque quam.

Proin vulputate magna non pharetra semper. In hac habitasse platea dictumst. Suspendisse in sem
auctor, suscipit magna at, tincidunt enim. Vivamus dui velit, ultrices nec sem at, lacinia malesuada
diam. Aliquam malesuada metus ut bibendum tempus. Donec pellentesque, nunc quis egestas
dignissim, libero velit posuere nibh, non egestas neque nulla id lectus. Quisque placerat nibh vel
aliqguam mollis. Quisque vel sodales odio, nec consequat risus. Aenean varius euismaod ligula, ut mattis
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By hitting the “+” and “-“ buttons in the zoom bar (indicated by the green arrow above), you can increase or decrease the size of the text.
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Lorem ipsum dolor sit amet, consectetur adipiscing elit. Morbi id placerat diam, ut volutpat sem. Cras
in tristique velit. Integer semper dui id est tincidunt rhoncus. Nam convallis nulla non est ornare
pulvinar. Aenean elementum vitae nibh vitae viverra. Suspendisse fringilla velit eu sem fermentum,
sed euismod turpis feugiat. Vivamus commodo ipsum ut nibh euismod, id malesuada urna tempus.

Ut condimentum risus sit amet tristique molestie. Proin nulla enim, scelerisque at massa eu, ultricies
auctor est. Aenean ac pellentesque leo. Nam at lobortis mauris. Pellentesque in felis congue, viverra
augue sed, suscipit urna. Morbi ac massa semper, sagittis massa ac, venenatis arcu. Nullam viverra
elementum tempor. Proin tincidunt odio euismod, vehicula dolor non, scelerisque quam.

Proin vulputate magna non pharetra semper. In hac habitasse platea dictumst. Suspendisse in sem
auctor, suscipit magna at, tincidunt enim. Vivamus dui velit, ultrices nec sem at, lacinia malesuada
diam. Aliquam malesuada metus ut bibendum tempus. Donec pellentesque, nunc quis egestas
dignissim, libero velit posuere nibh, non egestas neque nulla id lectus. Quisque placerat nibh vel
aliqguam mollis. Quisque vel sodales odio, nec consequat risus. Aenean varius euismaod ligula, ut mattis
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If you would like to access the Zoom program tools while you are screen sharing, hover your mouse over the green bar that says “You are
screen sharing.” As shown above, this will pop out the Zoom tool bar that you normally see at the bottom of the screen when you are in the
meeting. All of the commands should be available to you here. Notably:

1. Mute, if you need to mute your microphone while sharing

2. Participants, if you need to mute someone else or see who is currently in the meeting

3. Pause Share, if you would like to temporarily stop sharing
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Lorem ipsum dolor sit amet, consectetur adipiscin
in tristique velit. Integer semper dui id est tincidu
pulvinar. Aenean elementum vitae nibh vitae viverr.
sed euismod turpis feugiat. Vivamus commodo ipsum

i id placerat diam, ut volutpat sem. Cras
s. Nam convallis nulla non est ornare
isse fringilla velit eu sem fermentum,
ismod, id malesuada urna tempus.

Ut condimentum risus sit amet tristique molestie. Proin nulla enim, scelerisque at massa eu, ultricies
auctor est. Aenean ac pellentesque leo. Nam at lobortis mauris. Pellentesque in felis congue, viverra
augue sed, suscipit urna. Morbi ac massa semper, sagittis massa ac, venenatis arcu. Nullam viverra
elementum tempor. Proin tincidunt odio euismod, vehicula dolor non, scelerisque quam.

Proin vulputate magna non pharetra semper. In hac habitasse platea dictumst. Suspendisse in sem
auctor, suscipit magna at, tincidunt enim. Vivamus dui velit, ultrices nec sem at, lacinia malesuada
diam. Aliquam malesuada metus ut bibendum tempus. Donec pellentesque, nunc quis egestas
dignissim, libero velit posuere nibh, non egestas neque nulla id lectus. Quisque placerat nibh vel
aliqguam mollis. Quisque vel sodales odio, nec consequat risus. Aenean varius euismaod ligula, ut mattis
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Once you are finished sharing your screen, hit the red “Stop Share” button at the top of the screen, as indicated above by the arrow.
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You may also find yourself sharing content on your web browser. In order to increase the size of the text on Google Chrome, you can access
the zoom tool by clicking the three dots at the far end of the address bar, as indicated above by the green arrow.
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The Chrome menu will drop down when you click those three buttons. About halfway down the menu, as circled in green above, are the
zoom tools.
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Stardew Valley is a simulation role-playing video game developed
by Eric "ConcernedApe" Barone. It was released for Microsoft
Windows in February 2016, and later for macOS, Linux,
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their deceased grandfather's dilapidated farm in a place known as
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d “-“ you can increase and decrease the size of the text. On most websites, the entire page will realign and enlarge,
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If you would like to share a video, you need to fix the settings in order to allow your meeting attendees to hear the video’s sound. If you
don’t do this, they will continue to hear your voice through the microphone, but will not hear any sound from the video you are displaying.

Once you have selected the window that your video is in, look to the bottom left side of the screen, as indicated by the arrow above. Make
sure you have clicked the boxes for “Share sound” and “Optimize for video clip.”
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Once you have clicked those two boxes, you can click the blue “Share” button on the bottom right corner of the screen.
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Once you've shared the video, you should put the video in “Full screen” mode. To do this, click the “expanding box” button. On YouTube,

that button is in the bottom right corner, as indicated above. On other video sites, the location of the button may be different, but it should
be visually similar.
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Once you click to expand into full screen, you can still access the Zoom tool bar, which will remain at the top of the screen, even in full
screen mode. You can also stop sharing in full screen by clicking the red “Stop Share” button.
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To exit “Full screen” mode, you can either hit the “Esc” key on your keyboard or click the “Exit full screen” collapsing box button. This
button is located on the bottom right corner on YouTube but will likely be somewhere else on some other video platforms. Again, it will
look visually similar to the one indicated above by the green arrow.
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And once you have left “Full screen” mode, you can stop sharing by clicking the red “Stop Share” button.
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